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Use professional writing skills to contact and organize onsite visits with the assigned contact.  These individuals have taken time out of their day to ensure you are getting hands on experience which is key in your profession.  Please treat them with respect and understand that they need advanced notice of when to meet.  They will not contact you for a meeting, you must contact them.  In advance I have provided each contact with the list of students assigned to what tasks therefore they are aware of your upcoming request.  

WRITING REQUIREMENTS FOR THIS ASSIGNMENT

1. Times New Roman font, 12 pt.
2. Single Space
3. 1” margin on all sides
4. last names added to header on each page   

OUTLINE & POWERPOINT REQUIREMENTS

Outline - Must be at least 1 page, single spaced, and bullet point fashion.  
Powerpoint - Your project must include at a minimum.
· Project Title
· Team Members
· Facility of Contact
· OSHA requirements for the following
· OSHA Standard the program is applicable too.  
· Example: Bloodborne Pathogens = 1910.1030 Subpart Title: Toxic and Hazardous Substances
· Training Frequency
· Content
· Example: Awareness Bloodborne Pathogen (BBP) Training Annually
· Example: Authorized BBP Training for Janitorial and Emergency Response Team.
· Reason for application in a working environment.
· Who is required to be trained?
· Audit Requirements / Inspections / Drills / Documentation / Etc.
· Photos of your onsite visit and experience.
· Something new each of you gained knowledge in and how was your experience.

Presentations need to be at least 20 minutes but no longer than 25 minutes.  Keep in mind others need to learn from you therefore you are creating the ground rules for a facility.  There is not a required slide amount, as long as the information necessary is covered.  

Ask yourself, what I would want to know about my designated topic to train the others.  They will likely have the same questions you do!




PROJECT SUMMARY REQUIREMENTS

You will be required to summarize all students’ presentations individually.  You will need to list what you gained from this presentation and how the students presented in general.  

NECESSARY INFORMATION TO INCLUDE IN SUMMARY (At Least)

· Title of Presentation
· Presenters
· Gained Knowledge
· Example: Required training frequency? 
· Example: Who is required to be trained?
· What the presenters did well?
· What did the Presenters need to improve?

Overall Goal:

That you gain knowledge of not only your presentation topic assigned but from others.  You should be able to at a minimum understand frequency, expectations, and content of such training since these will be normal tasks necessary as an EH&S Professional.  
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